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CLOSING DISCLOSURE REQUEST PROCESS 

OVERVIEW 

This guide outlines the steps necessary to request the initial Closing Disclosure in SPARC. 
In SPARC, Request Closing Disclosure will be unavailable until the following are completed: 

• Loan status is Approved, Clear to Close, Conditions Review, Final Underwriting, or Pre-
Doc QC 

• Initial Approval Date is populated in MLM 
• Final Hazard Insurance Policy or Binder is Received 
• Title Received 
• Appraisal is received 

 

SPARC REQUEST PROCESS 
1. Click on Request Closing Disclosure 
2. Add any necessary Non-Borrowing Spouse Details, if applicable 
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3. Title Settlement Providers will  automatically populate within the form 
a. Broker to validate the information is accurate - all boxes are editable to update or 

add new as needed 

 

4. Review Minimum Requirements and click Request Closing Disclosure finalize the 
process 

a. All required fields must be populated prior to submitting Request Closing 
Disclosure. 
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